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1. TAI LIEU VIEN DAN

- Luat Thi dua, Khen thudng s6
06/2022/QH15 ngay 15/6/2022 (c6 higu luc
tir ngay 01/01/2024),

- Nghi dinh 98/2023/ND-CP cta Chinh phu
quy dinh chi tiét thi hanh mét sé diéu cta
Lu4t Thi dua, khen thuong va cac van ban
huéng dén thi hanh luét;

02

02/02/2026

_ Nghi dinh 152/2025/NP-CP quy dinh vé
phan cép, phan quyén trong linh vuc thi
dua, khen thuong; huéng dan Luat Thi dua,
khen thudng;

i
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1. MUC PiCH

Quy trinh nay quy dinh trinh ty tién hanh cong tac binh xét danh hi¢u thi
dua, hinh thic khen thudéng hang nam cta don vi Cang vu Hang hai Kién Giang,
tao dong luc, khuyen khich cac tap thé, cd nhén phat huy truyén thong yéu nudc,
nang dong, sang tao, hoan thanh xuat sac nhiém vu dugc giao.

2. PHAM VI AP DUNG

Quy trinh nay dugc ép dung cho tép thé cic phong nghiép vu, Dai dién va
cong chtic, nguoi lao dong tai don vi Cang vu Hang hai Kién Giang.

3.CO SO PHAP LY VA TAI LIEU THAM KHAO

- Luat Thi dua, Khen thuéng sé 06/2022/QH15 ngay 15/6/2022 (c6 hiéu luc
to ngay 01/01/2024);

- Nghi dinh 152/2025/ND-CP quy dinh vé phin cé‘ip, phan quyén trong linh
vuc thi dua, khen thudng; hudng dan Luat Thi dua, khen thudng;

- Thong tu 15/2025/TT-BNV quy dinh bién phéap dé t6 chuc, ‘hué‘ng d?"m
Luat Thi dua khen thudng va Nghi dinh 152/2025/ND-CP quy dinh vé phéan cap,
phan quyén trong linh vuc thi dua, khen thudng; hudng dan Ludt Thi dua khen
thuong do Bo truong Bo NO1 vu ban hanh;

_ = Nghi dinh 33/2025/ND-CP quy dinh chic nang, nhiém vy, quyén han va
co cau to chirc cua BO Xay dung;

- Théng tu 55/2025/TT-BXD quy dinh v& c6ng tac thi dua, khen thudng ctia
B6 Xay dung;

- Céc van ban hudng dan cong tac thi dua khen thuong ctia Cuc Hang hai va
Puong thuy Viet Nam.

4. PINH NGHIA/VIET TAT

4.1 Pinh nghia

- Thi dua: La hoat dong ¢6 tb chirc do nguoi c6 thim quyén phat dong vai su
tham gia tu nguyén ctia ¢4 nhan, tap the, ho gia dinh.

- Khen thwong: La viéc ghi nhén, biéu duong, t6n vinh va khuyén khich bang
lo1 ich Vé:.t Ché:lt doi voi tap the, ca nhéan, hd gia dinh ¢6 thanh tich trong xay dung va
bao vé T6 Qudc.

- Danh hiéu thi dua: La hinh thic ghi nhén, biéu duong, ton vinh va khuyén

khich bang loi ich vat chat d6i véi tap thé, ca nhan, ho gia dinh c6 thanh tich trong
thi dua.
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- Sdng kién: 1a giai phap c6 tinh méi vé ky thuat, quan ly, tic nghiép, tmg
dung tién bd ky thuat mang lai hiéu qua, loi ich thlet thue da dugce ap dung tai co
50, c6 kha ning nhan rdng va duge cap c6 tham quyen cong nhan.

4.2 Chir viét tit

- TT55: Thong tu 55/2025/TT-BXD quy dinh vé cong tac thi dua, khen

thudng cua Bo Xay dung;

- CHHDPTVN: Cuc Hang hai va Buong thuy Viét Nam;
- CVHHKG: Céang vu Hang hai Kién Giang;

- DD: DPai dién;

- HDTPKT: Hoi dong Thi dua, khen thuéng;
- TCHC: Té chitc-Hanh chinh;

- TBKT: Thi dua, khen thuong;

- DHTD: Danh hiéu thi dua.

5.NOI DUNG

A
5.1 Luu do
Buwoc : SE & owd v
x Trach : Biéu mau, tai liéu
cong L Trinh tw o
i nhiém lién quan
_VIgeC > e

Céc phong,

- BM.TCHC.02-MAu sb 1

Budce 1 bD - BM.TCHC.02-Mau s6 2
- Cong van dang ky thi dua
' - Vén ban chi dao, huéng dan
Giam doc Efistne A2 tong két TPKT cua
Bu6c2 | Phong ”Ei‘ng;?"g CHHBTVN.
TCHC & - Van ban huéng din binh xét
TDKT cua phong TCHC.
: Céc phong, Binh xét thi dua tai cac i X i
Buéc 3 PD phong, DD - BM.TCHC.02-Mau so 3
|
v
Phong Téng hop két qua binh
Budc4 | TCHC, x€t thi dua cac don vi - BM.TCHC.02-M&u sé 4

HDPTDKT
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Binh xét danh hi¢u

Buge 5 | HD TDKT TDKT toan don vi

v Theo Nghi dmh 32/?0’7‘>ND-
. 5 CP quy dinh v& phén cip, phin
) 5 5 . . l
Budc 6 }[“1(1‘([){1% Dé nghi khen thuong quyén trong Iinh vyc thi dua,
R khen thudng; hudng dan Ludat
s st N ‘|, Thi dua, khen thuéng

Phong -
e 7 5 y ]
e THG Luu ho so ,

5.2 Thuyét minh luu dd
Buwdc 1. Pang ky TDKT

- Vao dau nim, cac phong, DD hop, trién khai, dang ky danh hiéu thi dua va
cac hinh thic khen thudng (BM.TCHC.02-Mau s6 1) va gui vé Phong TCHC.

- Sau khi nhén dugc ban dang ky thi dua tir cac phong, DD Phong TCHC
tién hanh céc cong viéc sau:

- Tong hop ding ky danh hi¢u thi dua, hinh thitc khen thuéng cua cdc
phong, DD (BM.TCHC.02-Mau s6 02) va béo cdo Chii tich HDTDKT.

- Soan thao van ban dé xuét cac DHTD va hinh thic khen thudng trinh 1anh
dao don vi phé duyét va gai CHHPTVN, ... dé dang ky thi dua theo quy dinh.

- Léap hd so theo ddi TDKT cua cac phong, BD lam co s6 xét DHTD, hinh
thirc khen thuéng va tong két TDKT hang nim.

Buéc 2. Huéng din tong két, TDKT

Khi ¢6 Céng van hudng dan cong tac TDKT cua CHHDTVN, Phong TCHC
lam van ban hudng dan cac phong, PD tong két va binh xét TPKT.

Bude 3. Binh xét danh hiéu thi dua

- Cén cu vao van ban hudng dan ctia Phong TCHC, cac phong, PD t6 chirc
hop binh xét dé xuat cong nhan cac DHTD va hinh thire khen thudng cho cac tap
thé va ca nhan.

- Bao cao tong, két va bién ban hop binh xét thi dua tai cac phong, DD
(BM.TCHC.02-Mau s6 03) duge gui vé Phong TCHC dé tong hop.

Buéc 4. Tong hop két qua binh xét TDKT

WUR— S ..___.'
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- Phong TCHC tiép nhén, kiém tra, cic DHTD, hinh thitc khen thuong, bac
céo tong két nam clia cdc phong, BD, bao gém: Bang dang ky TPKT, Bién ban
hop binh xét, cac chi tiu, thanh tich cta cac phong, DD. Trudng hop néu ho so
chua day du hodc c6 van dé chua rd (néu cd) thi thong bao cho Trudng cac phong,
DD dé nghi bd sung hoac lam 1.

- Lap bao céo téng hop (BM.TCHC.02-Mau 56 04) trinh Chu tich HDTDKT
don vi.

Buéc 5. Hoi dong thi dua khen thuéng hop xét danh hiéu

- HPTDKT tb qchl':c hop, xem xét, thévng nhét céc DHTD, hinh thac khen
thudng cho céc tip thé phong, PD va can bd cong chirc, vién chure trong don vi.

- Noi dung cudc hop duoc ghi vao Bién ban hop HDTBKT (BM.TCHC.02-
Mau sé 5).

Buéc 6. Dé nghi khen thuéng

Can cir két qua binh xét thi dua va d& nghi céc hinh thiic khen thuéng dugc
thong nhat tai bién ban cugc hop HDTDKT, Phong TCHC thuc hién cong viéc sau:

+ Soan thao cac van ban, quyct dinh c6ng nhén cac DHTD, hinh thirc khen
thuong cac tap thé, ca nhan du diéu kién, tiéu chuan thudc thim quyén cta Giam
déc don Vi.

+ Hudng dan céc tap thé, ca nhan dat cac diéu kién, tiéu chuan khen thudng
cua cap cao hon lam bao cao thanh tich, xac nhan hi¢p y (néu cd).
' + Lap t& trinh (BM.TCHC.02-Mau sb 06) va hoan thién Ho so trinh cip c6
tham quyén khen thudng.

Buérc 7. Luu HO so

Hb so thi dua khen thudng luu trir tai phong TCHC theo quy dinh.

- H6 so khen thudng do B6 XD, CHHDTVN ban hanh: 20 nim

- Hb so thudc don vi ban hanh: 10 nim

. 6. BIEU MAU

L Tén Bi€éu mau Ma hi¢u

Bang dang ky DHTD, hinh thirc khen thudng

. BM.TCHC.02-M4u sb 01
nam

Bang dang ky thi dua nim cta cac phong, dai
dién

2

BM.TCHC.02-Mau sb 02

3 Bién ban hop binh xét cac danh hiéu thi dua, hinh | BM.TCHC.02-Mau s 03
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thire khen thudng cua céc phong, BD

Bang tdng hop cac danh sach binh bau cac
S 5 Ak 2.
DHTD, hinh thiic khen thudng HMLLCHCOE M‘uj_w ue

5 Bién ban hop HDTDKT BM.TCHC.02-M3u s6 05

Td trinh d& nghi khen tang cdc DHTD, hinh thirc

BM.TCHC.02-Mau s6 06
khen thudng

7 S6 theo ddi thi dua, khen thudng nim BM. TCHC 02-Mau s6 07

B4o cdo thanh tich ¢4 nhan theo méu tai Nghi ; g Rl
8 | dinh 152/2025/ND-CP il
B4o cao thanh tich tap thé theo mau tai Nghi dinh
152/2025/ND-CP

Béo cdo thanh tich cd nhan va tap the thanh tich
10 | dot xuat theo mau tai Nghi dinh 152/2025/ND- | BM. TCHC.02-MAau s6 10
CP

7.HO SO LUU

9 BM.TCHC.02-Mau s6 09

H6 so Iuu

!
—

Bang ding ky DHTD, hinh thirc khen thuéng ndm

Bing tong hop danh séch dang ky DHTD, hinh thtrc khen thuéng
Cong van dang ky DHTD, hinh thirc khen thudng
Bién ban hop binh xét cdc DHTD, hinh thitc khen thuéng

Bang téng hop cic danh séch binh bau cac DHTD, hinh thiic khen thudng
Bién ban hop HDTDKT
T& trinh dé nghi khen ting cac DHTD, hinh thire khen thudng

Gidy dé xudt vé viéc trao nhin cac DHTD, hinh thiic khen thuéng

LV B - T I R s O L B S S

S6 theo dbi thi dua, khen thudng nam

10 | B4o c4o thanh tich theo mau

Hb so duoc luu tai phong T4 chire-Hanh chinh theo QI:I)’ dinh.
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- Nhlem vu dLroc T IS oo S5 550 S N SV SRR

Pé huéng tng phong trdo thi dua do Cang vu Hang hai Kién Giang phat dong
trong nam ............ , T6i xin dang ky, phin dhu thue hién hoan thanh xut sic nhiém vu
duge giao va phan dau thuc hién tdt cac ndi dung thi dua nhu sau:
1. NOI DUNG THI PUA

Phin diu
két qua
hoan thanh
(Ty 1& %)

1 Vidu: Tham muu xdy dung Quy ché thi dua khen thudéng 100%

Cdng tac chuyén mon
S6 TT | (ghi cu thé nhiém vu theo Ké hoach céng tic nim ciia ca nhin
dwoc giao)

1. CAC NQI DUNG KHAC

- Vé phidm chit dao dic: (Séng gidn dj trong sdng va lanh manh, hod déng véi moi
ngur 01, ding tac phong cila cong chiec, vién chirc)

- V& doan két: (Lucm giit gin doan két trong néi bé, la'ng nghe y kién ciia dong nghsep
Iuén thiee hién 161 song lanh manh gii¥ gin vin hod, nep song van hod)

- V& chip hanh chi truong, chinh sich cia Dang, phap ludt ciia Nha nwéce: (Lap
trieong quan diém vimg vang, kién dinh muc tiéu XHCN tuyét déi trung thanh voi ly
tuong cua Dang, phdp ludt ctia nha niede, cde quy dinh ctia dia phirong, don vj)

- V& hoc tip ning cao trinh dd chuyén mén, nghiép vu: (Khéng ngitng né luc hoc 1dp
dé ndng cao trinh dé chuyén mén nghiép vu, tham gia .......)
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- Thye hién hoc tip va lam theo tim guong dao dic Ho Chi Minh, xAy dung gia
dinh van hoéa: (T/ec hién 161 viéc hoc tdp va lam theo tam girong dao dirc Hé Chi Minh,
xdy dung gia dinh van héa) Thice hién tét cde néi dung tai Ban cam két phén déiu trong
ndm cua dang vién)

- V& tham gia céng tac Pang, doan thé: (Tich cuc tham gia day dit cdc hoat déng do
dang, doan thé phdt dong)

- V& tham gia phong trao thi dua: (Thiee hién ding ky thi dua dau ndm va tham gia cdc
phong trao thi dua do cong doan, co quan, don vi phdt djng)

I. PHAN PAU DANH HIEU

1. Danh hiéu thi dua: (Lao dong tién tién, Chién sy thi dua co 6, Chién sp thi dua
nganh, Chién thi dua todn quéc): Vi du: Chién si thi dua nganh (khi dé c6 thanh tich 02
ndm dat danh hiéu chién sy thi dua co s6)

2. Hinh thire khen thwomg: (Gidy khen Cuc trieong, Bing khen Bj trucng, Bing khen
Thu twong Chinh phu, Huén chuong cac logi): Vi dy: dang ky Bfmg kKhen B¢ trudng thi
trude nam ding ky da dugc xép loai céng chiic/vién chirc hoan thanh xuat sic nhiém vu.
C6 két qua tham gia sang kién, dé tai, dé an, giai phdp quan ly, xdy dung van ban QPPL
dugc cip c6 tham quyén cong nhan.

II. PANG KY SANG KIEN/PE TAl/ PE AN/ GIAI PHAP QUAN LY/VBQPPL...

~ PHA VI SR OI0E oo svmni ot ol oo s s s e R e A s R
= EIC WIBTEBRE TRIY o oot b s s A S e s A R A
Trén day 12 ndi dung ding ky thi dua nam ........., dé nghi lanh dao dom vi, Hoi dong thi

dua khen thuéng theo doi, tao diéu kién dé ban than phan ddu hoan thanh cac noi dung da
dang ky.

Xac nhian caa tha truéng
Co quan, don vi
(Ki, dong dau)

.................. , ngay  thang  ndm .. ...
Ngwoi dang ky
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CUC HANG HAI VA DPUONG THUY ~ CONG HOA XA HOQI CHU NGHIA VIET NAM
y VIETNAM Poc lap - Tu do - Hanh phic
CANG VU HANG HAI KIEN GIANG :

BAN PANG KY THI PUA NAM ......... CUA .owe

Kinh giri: Hoi dong Thi dua - Khen thuong.....

_Can cit Quy ché Thi dua khen thiréng Cuc Hong hai Viét Nam ban hanh kém
Quyét dinh 56 1402/0D-CHHVN ngay 29/10/2021 cua Cuc trirong Cuc Hang hai
Viét Nam;

Cén cir Ké hoach céng tée nam ...... cua ... (phong/dai diéwn/);
Tap thé ......(phong/dai diéwn/); ddng ky thi dua véi nhitng néi dung nhir sau:

1. Viée chap hanh chi truong cia Déng, chinh sach phap luat nha nudce, noi
quy, quy ché ctia (co quan, don vi): .. SRR

2. Viéc tham gia céac phong trao thl dua, cac cugc vén dong do cac co
quan/don vi/té chuc Dang/Doan thé cua chp c6 thim quycn phat déng gin vai vide
Hoc tép va lam theo tam guong dao duc phong cach Ho Chi Minh: vdi ngi dung
khdu hiéu thi dua ciia nam ... la: ..

3. Toan thé ... (cong chuc ngudi lao dong ) nhét tri phan d4u hoan thanh ..
(t6t, xuét sac) Ké hoach cong tac nam nam .... va ndi dung phat dong phong trao thl
dua ndm ....

4. Tap thé dang ky phan dau

- Dat danh hiéu thi dua sau: ............... (Tdap thé lao dong tién tién; Tdap thé lao
déng xudt siic) ;

- Phdn dau hinh thite khen thuéng: ............ (Gidy khen Cuc triéng, Bing
khen B¢ trucng, Bc‘z"ng khen Thu tuong Chinh phu, Hudn chiong cac logi...)

Trén day la noi dung dang ky thi dua nam ...... ctia ..., dé nghi lanh dao
don vi, Hoi dong thi dua khen thudng theo ddi, tao diéu kién dé tap thé phong/dai
dién/ cac khu vue dau hoan thanh cac ndi dung di dang ky.

THU TRUONG
(ky va ghi ro ho tén)
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CANG VU HANG HAI KIEN GIANG ~ CONG HOA XA HOL CHU NGHIA VIET NAM
PHONG/DAI DIEN DPoc lap - Ty do - Hanh phiic

An Giang, ngay  thang  ndm 20

BIEN BAN
Hop binh xét cic danh hiéu thi dua, hinh thire khen thuéng nam......
V20 hoi.....gld ... ngay ..., tai...... , Phong/Dai dién ..... tién hanh hop xét

binh bau cdc danh hiéu thi dua, khen thuéng .... nam....
A. THANH PHAN

1.

2.
B. NQI DUNG

...................................................................................................

C. KET LUAN
1. Danh hiéu d6i v6i tap thé .....

2. Danh hiéu doi voi canhan .....

Cudc hop két thic vao hoi ... I o cung ngay, cac thanh vién trong
phong da thong qua va thong nhat véi ndi dung bién ban./.
THU KY TRUONG PHONG/DAI DIEN/

(Ky tén, ghi ho tén) (ky va ghi ré ho 1én)
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BMTCHCO02-Mau sb 4

CUC HANG HAT VA DUONG THUY CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

5 VIET NAM
CANG VU HANG HAI KIEN GIANG

thang....nam

BANG TONG HQP KET QUA BINH BAU CAC DANH HIEU THI PUA,

HINH THUC KHEN THUONG NAM

-

ooooo

I/ DANH HIEU THI BUA, HINH THU'C KHEN THUONG POI VOI TAP

THE s
Danh hiéu thi Dé nghi hinh Cap khen
T1 Tén don vi dua, hinh thirc thirc khen thuéng thudng Ghi chu
Khign: thirong Giay khen chlmg khen
- Tong s6 tap thé: - Gidy khen: ............... clia..........
- Tap thé LBTT: - Bang khen: ............... Gl covwenss
- Tap thé LBXS:

- TTXS trong phong trao thi dua: ) . ) ]
I/ DANH HIEU THI PUA, HINH THUC KHEN THUONG POI VOI CA
-NHAN

1T

Tén ca nhin
dugc deé nghi
khen thuong

Danh hiéu dé nghi Hinh thitc

dé nghi
LDTT | CSTP | CSTP | Canhdn | Gidy | Biang
cdp CS | Nganh | xudtséc | khen | khen

Ghi cha

- S6 Lao ddng tién tién:

- Chién si thi dua nganh:
- Chién i Thi dua co s6
- C4 nhan xuét sic trong phong trao thi dua:
- S6 Giay khen:

- Bang khen UBND:

- Bing khen ctia BGTVT:

- Bing khen Thi tuémg:
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CUC HANG H!\j VA DUONG THUY  CONG HOA XA HOI CHU NGHIA VIET NAM
) VIETNAM Déc lap - Tw do - Hanh phiic
CANG VU HANG HAI KIEN GIANG

S6: /BB-CVHHKG An Giang, ngay  thdng  ndm 20

‘ BIEN BAN
Vé viée hop Hoi dong Thi dua - Khen thwong
xét thi dua, khen thuwéng nam ....

Va0 BBl v NEAY vy 181 conansnpmissosss , Hoi dong Thi dua - Khen
thuong cua co quan da tién hanh hop xét thi dua, khen thuong ndm ..., cu thé nhu
sau:

A. THANH PHAN:

1/

2/

B. NOI DUNG CUQC HOQP:

1/ Bao cdo tong hop danh sdch binh bau thi dua, khen thuéng cua phong T
chtic hanh chinh /Uy vién thuong truc Hoi dong TDKT:

2/ Biéu quyét cua Hoi df‘mg dbi véi ting tap thé, cd nhan dé nghi khen
thuong:

...................................................................................................

...................................................................................................

Budi hop két thic lic  gid  clng ngay./.

THU KY _ CHU TICH HQI PONG
(ky ten, ghi ho tén) (ky tén, ghi ho tén)
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TEN CO QUAN, TO CHUC' CONG HOA XA HOQI CHU NGHIA VIET NAM
s Poc lap - Tu do - Hanh phic

Bhso e B 't A A e i 4., neqy ... thdng ... ndm ...
gay g

: ~ TO TRINH
Vé viéc dé nghi ting (truy ting)....>
(Khen thwéng ... %)
Kinh guri:.
Can cr Luat Thi dua, khen thudng ngay 15/6/2022

Can cir Nghi dinh sé..’......‘/2025fNB—CP ngay ..../.../2025 cia Chinh phtt quy dinh
chi tiét thi hanh mét s6 diéu cua Luat Thi dua, khen thudng;

81, - | S et quy dinh chtc nang, nhiém vu, quyén han va co cu to
chiic ctia............... AL ;

(7.1, 1 | AR § st — P oot kinh trinh Thi tuéng Chinh phu

Xét téng/truy ting (danh BB ... econcmmsnsinnrs L -1 SR tap thé/.......... ho

gia dinh/....ca nhén.

Hodc xét, tang/truy tang (hmh thitc khen thudng cta Chinh pht, Tha tudng Chinh
phit ?) cho...tdp thé/... c4 nhan.

Hodc xét, trinh Chu tich nuge tang/truy tang (hinh thtrc khen thudng cua Chu tich
FREGE 2 BT ssonssntasasseric tapthel.. ;i hd gia dinb/....ca nhén.

I8 o TR R . - o e eoeem o s e b S e R e AT R S s e

Céc truong hop de nghi khen thudng trén da duoc ! xét duyét, tham dinh dam bao
ding quy dinh vé doi tuong, tiéu chuén, h so, thi tuc theo quy dinh hién hanh.

Céc y kién cua co quan lién quan nhu sau:

I

2,

(C6 danh séch va hd so dé nghi khen thuéng kém theo)
Kinh trinh Thu tuéng Chinh phii xem xét, quyét dinh.
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QUYEN HAN, CHUC VU CUANGUOIKY
(Chir ky cua nguoi c¢é tham quyén, dau/chir ky so cia
co quan, to chiic)

Noi nhan:
- Nhu trén;

- Ban THKTTW;
) 11 1T, p LB

Ho va tén

Ghi chu:

""Tén co quan, té chirc trinh khen.

2 Chir viét tat tén co quan, t6 chirc hodc chirc danh nha nudc ban hanh van ban.
3P6i véi cac Ban dang thuc hién theo thé thie van ban cia Pang.

4Pia danh.

5Ghi 15 tén danh hiéu thi dua, hinh thirc khen thudng dé nghi. Lap riéng to trinh theo
thdm quyén khen thuong cua Thu twéng Chinh phu hodc tham quyén khen thudng cia
Chu tich nudec.

6 Ghi 1o loai hinh khen thuong: cong trang, dot xufit, chuyén dé, cémg hién, nién han, dbi
ngoai, khen thudng theo tha tuc don gian.

P6i v6i cac danh hiéu vinh du Nha nude trir danh hiéu Ba me Viét Nam anh hung, thuc
hién theo mau To trinh tai cac Nghi dinh cta Chinh phu v€ ting nganh, linh vyc.

"Vin ban quy dinh chirc nang, nhiém vy, quyén han va co cau td chic cta don vi trinh
khen.

® Ghi 0 can cir dé nghj khen thuéng (diém, khoan, diéu, tén van ban).

?Hinh thtc khen thudng, danh hiéu thi dua t}lll(’}C tham quyén cia Thﬁ tudong Chinh phu:
Bang khen coa Tha tuong Chinh phi, Chién sy thi dua toan qudc. Danh hiu thi dua
thudc tham quyén cta Chinh phid: Co thi dua ctia Chinh phu. "

YHinh thirc khen thuéng thudc thdm quyén cua Chu tich nudc: Huan chuong, Huy
chuong, Danh hiéu vinh du Nha nudec.

" Chir viét tat tén don vi soan thdo va so luong ban luu (néu can).

12 Ky hiéu nguoi soan thao van ban va so lugng bén phét hanh (néu can).
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SO THEO DOI THI PUA, KHEN THUONG NAM .....

S6 QP

Ngay,
thang, nim
ban hanh

Co quan ra
quyét dinh

Tén don vi, c4
nhin duoc
khen thwong

" Danh hi¢u thi
dua, hinh thire
khen thwong

Thanh tich
khen thwong

Bing khen cia
BXD

Thanh tich
Xuét sic
trong ....
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PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
------- Doc ldp - Tw do - Hanh phuic

'Tinh (thanh phé), ngay ... thang ... nam ...

BAO CAO THANH TiCH PE NGHI TANG................ 2
(Khen thudng thanh tich cong trang)

I. SO LUQC LY LICH

- Ho tén (Ghi day di bang chit in thuong, khong viét tt):

- Sinh ngay, thang, nam:........... GO0 NN s Dan tdc, ton gido.
- Qué quin®:

- Noi thudng tri’;

- Co quan, dia phuong cong tac:

- Chire vy (Déang, chinh quyén, doan thé):

- Trinh d9 ly luén chinh tri, chuyén mén, nghiép vu (néu c6):
- Hoc ham, hoc vi, danh hiéu, giai thudng: |
Il. THANH TICH PAT PUQC

1. Quyén han, nhiém vu duoc giao hodc dam nhén:

2. Thanh tich dat duoc ctia ¢4 nhan*:

Néu thanh tich ca nhan trong viéc thuc hién nhiém vu dugc giao trong giai doan lap thanh
tich tuong Ung vdi tiéu chuin ciia hinh thicc khen thwdng duoc dé nghi (két qua da dat
duoc vé ndng sudt, chit lugng, hiéu qua thue hién nhi¢m vu; céc bién phap, giai phap
cong tac trong viée dbdi mdi cong tic quan ly: dé tai nghién ctru khoa hoc; viée ddi méi
cong ngh¢, ung dung khoa hoc, ky thuét vao thuc tién; viéc thwe hién cha truong, dudng
16i ciia Pang, chinh sach va phap ludt caa Nha nudc; cong tac béi dwdng, hoc tdp nang
cao trinh d6 chuyén mén, pham chét dao dirc; chim lo doi song can bg, nhan vién; vai tro
cua ca nhén trong cong tic xdy dung Pang va céac doan thé; cong tac tham gia cac hoat
dong xa hoi, tir thién...(néu co).

- D6i v6i ngudi 1am céng tac lanh dao, quan ly: néu tom tit thanh tich cta don vi, riéng
thil truéng don vi kinh doanh 14p bang thonc k& so sanh cdc tiéu chi: Gia tri téng san
luong, doanh thu, loi nhudn, ndp ngan sich, dau tu tai san xudt, thu nhép binh quén; cac
sang kién cai tién ky thuat, ap dung khoa hoc (gié tri lam lgi); phtc lgi xa hoi trong thoi
gian tinh thanh tich dé nghi khen thucmg

- Ddi vai truomg hoc: Béo cdo phai thé hién r6 két qua vé cong tac & chirc va quan ly,
quan tri nha trudong; phat trién d6i ngii; tai chinh, co s& vat chat va thiét bi day hoc; hoat
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dong gido duc va két qua gido duc; nghién cru khoa hoc; hop tac qudc té (doi véi co s¢
dao tao), ¢d so sanh voi gial doan trude khi khen thudng.

- Béi voi bénh vién: Lap bang théng ké so sanh cac ti€u chi: T¢ ong so ngudi kham, chira
bénh; tong s6 ngudi dugce diéu tri ndi, ngoai tro; tonb 50 giudng bénh dua vao sir dung; sO
ngudi dwoc kham, didu tri bénh, chita bénh mlen phi; s0 dé 1ai nghién ctru khoa hoc, céc
sang kién, ap dung khoa hoc (gia tri lam lgi vé kinh té, xi hoi ...).

- Béi voi cac hoi doan thé: lay két quéa thuc hién cdc nhiém vu cong tac trong tam, cac
chuong trinh cong tac cua trung uvong héi, doan thé giao.

- Déi v6i co quan quan 1y nha nudc: lay két qua thuc hién cac nhiém vu chinh trong quan
Iy nha nudce; thue hién nhiém v chuyén mén va cong téc tham muu trong phat trién don
vi, nganh, dia phuong.

[II. KET QUA XEP LOAI MUC PQ HOAN THANH NHIEM VU; DANH HIEU
THI PUA, HINH THUC KHEN THUONG DA DUQC NHAN?

i Quyét dinh céng nhin hodc van ban xdc nhin hoan thanh xuét sdc nhiém vu, hoan
thanh to6t nhiém vu.

2. Danh hiéu thi dua:

S6, ngay, thang, niam ciia quyét dinh cong nhin danh

Nani  [Banihign thl Qs hiéu thi dua; co quan ban hanh quyét dinh

3. Hinh thirc khen thuéng:

Hinh thire khenSo, ngay, thang, nam cla quyet dinh khen thudng; co

Rant thuwéng quan ban hanh quyét dinh
THU TRUONG DON VI NGUOI BAO CAO THANH TiCH
XAC NHAN, DE NGHI (K3, ghi ré ho tén)

(Ky, dong dau)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, dong daw)

' Ghi o dia danh.
2Ghi hinh thae khen thudng dé nghi xét tang.
3 Don vi hanh chinh: Xa (phuong, dic khu); tinh (thanh phd truc thudc trung uong).

*Bdo cdo thanh tich lién tuc trong khoang thdi gian ldp thanh tich la ti€u chudn dé nghi
khen thuéng (05 nam tré 1én doi voi Bang khen ctia Thu tuéng Chinh phi hoac Huan
chuong ...).
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T Két qua xép loai mirc do hoan thanh nhiém vu theo tiéu chudn khen thuone déi véi time
- o = farl =

hinh thirc: cédc danh hi€u thi dua, hinh thuc khen thuong da duge tang la tiéu chuin dé dé
nghi hinh thirc khen thudng céng trang. Ghi ro 56 quyét dinh, ngdy. thang, nim, co quan

ban hanh quyét dinh.
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PON VI CAP TREN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

I Tinh (thanh pho), ngay ... thang ... ném ...

BAO CAO THANH TiCH PE NGHI TANG.............. 2
(Khen thuwéng thanh tich cong trang)

Tén tap thé dé nghi 3

I. SO LUQC PAC PIEM, TINH HINH

1. Dia diém tru s& chinh, dién thoai, dia chi trang tin dién tu:

2. Chirc nang, nhiém vu duge giao
II. THANH TICH PAT PUQC?

1. Bdo céo thanh tich can cit vao chirc ning, nhiém vu dugce giao ctia co quan (don vi) va
doi tugng, tiéu chuan khen thudng quy dinh tai Ludt Thi dua, khen thudng, Nehi dinh cua

Chinh phi.

Tuy theo hinh thire dé nghi khen thudng, ndi dung bdo cdo thanh tich néu r& nhiing thanh
tich xuat sdc trong viéc thuc hién céc chi tiéu (nhiém vu) cu thé vé& hiéu qua, nang suit,
chét luong, két qua cong tac so v6i giai doan trudce khi d& nghi khen thuéng; viéc d6i méi
cong tac quan ly, cai cach hanh chinh; nghién ctru khoa hoc, cong nghé ap dung vao thuc
tién- dem lai hi¢u qua cao vé kinh té, xa hoi dbi vai b, ban, nganh, dia phuong va ca

nudc.’

2. Nhitng bién phap hodc nguyén nhan dat dwgc thanh tich; cic phong trao thi dua da
dugc thuc hién ¢6 hiéu qua trong thuc tién cong tac, lao ddng, san xuét, kinh doanh ctia

co quan, don vi.

3. Viée thure hién chii truong, chinh sach ctia Dang, phap luat cia Nha nudc®.

4. Hoat dong ctia té chirc Pang, doan thé’.

I KET QUA XEP LOAI MUC PO HOAN THANH NHIEM VU; DANH HIEU
THI PUA, HINH THUC KHEN THUONG DA PUQC NHAN?®

1. Két qua xép loai mirc d9 hoan thanh nhigm vu:

Nam Mirc do

S6, ngay, thang, nim ciia quyét dinh ho#c ngay thiang
nim cda vian ban xac nhan

2. Danh hiéu thi dua:

Nim | Danh hiéu thi dua

Sé, ngay, thang, nim cua quyet dinh cong nhén danh
hiu thi dua; co quan ban hanh quyét dinh

1
¥
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3. Hinh thire khen thudng:

. Hinh thirc khen | S§, ngay, thang, nim ciia quyét dinh khen thudng; co
Nam > : A
thuong quan ban hanh quyét dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON V]
KHEN THUONG (Ky, dong dau)

(Ky, dong déu)

' Ghi 18 dia danh.

2Ghi hinh thirc khen thuong dé nghi xét tang.

3 Ghi diy dt bang chit in thuong, dam, khong viét tt.

! Bio cdo thanh tich lién tye tir 25 nam t6 1én dén thoi diém dé nghi déi véi Huan
chuong Sao vang; lién tuc tr 10 nam tré 1én dén thoi diém dé nghi ddi v6i Huan chuong
Hd Chi Minh; Huén chuong Boc ldp, Huan chuong Quan cong; lién tuc tir 05 nam tro len

dén thoi dlem dé nghi déi v6i Huan chuong Béo vé T6 quéc, Huan chuong Lao dong;
Bang khen ciia Thi tuéng Chinh pha.

3Tuy theo hinh thirc dé nghi khen thudng, néu céc tiéu chi co ban trong viée thuc hién
nhiém vu chinh tri ctia don vi, c6 so sanh trong thoi gian tinh thanh tich dé nghi khen
thudng, vi du:

- D01 v6i don vi san xudt, kinh doanh: Lap bang théng ké so sédnh céc ti€u chi: Gid tri
tong san luong, doanh thu, lgi nhuén, ty mat lg1 nhudn, nop ngén sach, dau tu tai san
xuét, thu nhép binh quan; cac sang kién cai tién k¥ thuat, ap dung khoa hoc (gia tri 1am
loi); phuc lgi xa hoi.

- Déi v6i trudng hoe: Béo cdo phai thé hién r6 két qua vé cong tac to chire va quan ly,
quén tri nha truéng; phat trién doi ngfi; tai chinh, co s& vt chét va thlel bi day hoc; hoat
déng gido duc va ket qua gido duc; nchren ctru khoa hoc; hop téc quoc té (ddi voi co sé
ddo tao), ¢o6 so sanh vdri giai doan trudc khi khen thudéng.

- Déi vo1 bénh vién: Lép bang thdng ké so sanh cdc tleu chi: Tdng s6 ngudi kham, chita
bénh; téng sé nguoi duoc didu tri noi, ngoai tri; tong so giuong bénh dura vao sir dung; s&
nguoi duou kham, diéu tri bénh, chita bénh mten phi; so dé tai nghién ctru khoa hoc, cac
sang kién, ap dung khoa hoc (gi4 tri lam lgi vé kinh t&, xa héi .. o)

6 ’ Viée thue hi€n chu truong, chinh sdch ciia Bang, phap luat cia Nha nuéce; cham lo doi
sono can b, nhin vién; hoat dong xa hoi, tir thién...

"Cong tac xdy dung dang, doan thé: Néu vai tro, két qua hoat dong cua to chic dang,
doan thé; dm véi tap thé dé nghi danh hiéu thi dua, hinh thirc khen thuong theo tiu
chuén ¢6 & chirc dang, doan thé trong sach, virng manh thi trong bao cao thanh tich phai
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ghi 6 (0 chirc ding, doan thé trong sach, viimg manh” trong thoi gian tinh thanh tich dé
nghi khen thudnmg.

$Két qua xép loai mirc do hoan thanh nhiém vu theo tiéu chudn timg hinh thirc Lhen
thudng; céc danh hiéu thi dua, hinh thirc khen thuéng da duoc tang la tiéu chuén dé dé
nghi hinh thirc khen thudéng cong trang. Ghi o s6 quyét dinh, ngay, thang, ndm, co quan
ban hanh quyét dinh.
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"Tinh (thanh phé), ngay ... thang ... nam ...
BAO CAO TOM TAT THANH TiCH
DE NGHI TANG (TRUY TANG)............2
(Khen thwong thanh tich dot xuat)
Tén tip thé hoic ca nhan dé nghi khen thuéng?

1. SO LUQC DAC PIEM, TINH HINH
- Béi véi don vi ghi so luge ndm thanh 1ép, co cAu td chie, témg s6 can bg, cong
chirc va vién chirc. Chure néng, nhiém vu duge giao.
- D6i véi ¢4 nhén ghi ré: Ho va tén (bi danh), ngay, thang, nam sinh; qué quan; noi
thuong trii; nghé nghiép; chirc vu, don vi cong tac...
II. THANH TICH PAT BU QcC

B4o c4o néu ngin gon nodi dung thanh tich dot xuit da dat dugc (trong chién déu,
phuc vu chién diu; trong lao dong, cong téc, san xuat, kinh doanh, hoc tap va
nghién ctru khoa hoc hodc linh vuc khac hodc ¢6 hanh dong diing cam ciru nguoi,
ctru tai san clia Nha nude, ciia Nhan dan ... ).

XAC NHAN CUA CAP TRINH DPON VI HOAC CA NHAN BAO
KHEN THUONG CAO*
(Ky, dong déu) (Ky, dong déiu)
! Dia danh.

2Ghi hinh thic d& nghj khen thuéng (Bang khen, Huan chuong...).
3 Ghi 16 day- di, khong viét tt. .

4P0oi voi ca nhan ky, ghi 16 ho, tén va ¢6 xac nhén cta thu truéng co quan.







