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1. MUC PiCH

Quy trinh nay théng nhat vé trinh tu, thu tuc, trach nhiém va phuong phap
thuc hién thu tuc hanh chinh vé chap thuan thiét 1ap bao hiéu hang hai trong vung
nudc cang bién thugc pham vi quan ly cua Cang vu Hang hai Kién Giang.

2. PHAM VI AP DUNG

Quy trinh nay ap dung d6i voi Cang vu Hang hai Kién Giang va cdc t6 chue,
ca nhan c6 lién quan dén thu tuc chap thuan thiét 1ap bdo hiéu hang hai trong ving
nude cang bién thudc pham vi quan ly cua Cang vu Hang hai Kién Giang.

3. CO SO PHAP LY VA TAI LIEU THAM KHAO
- B6 Luat hang hai Viét Nam ngay 25/11/2015.

- Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 cua Chinh phu quy dinh chi
tiét mot s6 diéu cia Bo luat Hang hai Viét Nam vé quan ly hoat dong hang hai.

- Nghi dinh s6 69/2022/ND-CP ngay 23/9/2022 cta Chinh phu vé stra doi, bo
sung mot s6 diéu ctia cac Nghi dinh quy dinh lién quan dén hoat dong kinh doanh
trong linh vuc hang hai.

- Nghi dinh sO 74/2023/ND-CP ngay 11/10/2023 cta Chinh phu sua d01 bo
sung mot s6 diéu cua cac Nghi dinh quy dinh lién quan dén phan céap giai quyét thu
tuc hanh chinh trong linh vuc hang hai.

- Thong tu 56 19/2021/TT-BGTVT ngay 14/9/2021 cua Bo Giao thong van tai
quy dinh vé to chirc va hoat dong cua Cang vu Hang hai.

- Thong tu s6 17/2020/TT-BGTVT ngay 14/8/2020 cua Bo Giao thong van tai
cong bd ving nudc cang bién thude dia phan cac tinh Kién Giang, Ca Mau va khu
vue quan ly cua Cang vu hang hai Kién Giang.

4. PINH NGHIA/ CHU VIET TAT
4.1. PINH NGHIA
- Nguoi lam thu tuc: To chire, cé nhan dén lam thu tuc dé nghi chdp thuan
thiét lap bao hi¢u hang hai trong vung nudc cang bién thudc quan ly cua Cang vu
Hang hai Kién Giang.
- B6 phan tham dinh: Phong Thanh tra — An toan an ninh hang hai.

- Bo phan vian thu: 1a bo phan thudce phong Td chirc - Hanh chinh, ¢6 trach
nhiém tiép nhan, xu ly va phat hanh cac van ban di, dén ctua don vi.

- Lanh dao don vi: Giam ddc/Pho Giam déc phu trach, Pho Giam doc.
- Lanh dao phong: Trudéng phong/Phu trach phong hodc Pho trudng phong.
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4.2. CHU VIET TAT

- ND58: Nghi dinh s6 58/2017/NP-CP ngay 10/5/2017 cua Chinh phu quy

dinh chi tiét mot sé diéu cua B luat Hang hai Viét Nam vé quan ly hoat dong hang
hai.

- BHHH: Bao hiéu hang hai.

- BM: Biéu mau.

5. THU TUC THAM PINH - PHE DUYET

5.1. Thanh phan, sb lwvgng ho so' dé nghi chip thuan thiét lap BHHH

a) Thanh phan hd so

- Don dé nghi cua t6 chire, ca nhan theo Biéu méu BM. TT-ATANHH.08-01.

- Ban sao kém ban chinh dé ddi chiéu hodc ban sao dién tir hoac ban sao dién

tir tir s6 gdc hodc ban sao dién tir ¢6 ching thyc tir ban chinh thiét ké ky thuét cua
bao hi¢u hang hai.

- Ban sao kém ban chinh dé déi chiéu hoac ban sao dién tu hodc ban sao dién

tr tlr s6 gdc hodc ban sao dién tur c6 chtmng thyuc tir ban chinh so d6, toa do vi tri
thiét 1ap béo hiéu hang hai.

b) S6 lugng hd so: 01 bd.
5.2. Thoi han xir ly: Cham nhét 05 ngay lam viée, ké tir khi nhan duoc hd so
hop 1€.

5.3. Noi tiép nhan va tra két qua: Bo phan van thu thu¢c phong T6 chirc —
Hanh chinh Cang vu Hang hai Kién Giang (gui truc tiép hodc qua hé thong buu
chinh hodc bang hinh thire phi hop khac).

5.4. Lé phi: Khong co.
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5.5. Quy trinh xir ly cong viéce

TT

TRINH TU

TRACH
NHIEM

BIEU MAy/ KET
QUA

THOI
GIAN

Budc

Nop hd so dé nghi

- T chirc, ¢4 nhan ¢o nhu cau ndp
hd so dé nghi (nguoi lam thu tuc)
chuan bi ho so theo quy dinh. nop
truc tlep tai B0 phan van thu cua
Cang vu Hang hai Kién Giang hoac
qua hé théng buu chinh hodc bing
hinh thire phu hop khac.

- B6 phan van thu nhan ho so tir
ngudi lam tha tuc, vao s6 vian ban
dén va trinh hd so dé nghi theo quy
trinh xur ly van ban.

Nguoi l[am
thu tuc.
B0 phan
van thu.

Budc

Kiém tra ho so

Bo thdm dinh tién hanh kiém tra
thanh phan cling nhu tinh hop 1¢
cua ho so.

- Truomg hop ho so chua phu hop:

+ B0 phan tham dinh s& huéng dan
truc tiép hodc gui Phiéu yéu cau bo
sung, hoan thién ho so dé hudng
dan ngudi lam thi tuc bo sung,
hoan chinh hd so theo dung quy
dinh  (theo miu BM.TT-
ATANHH.08-02).

+ Sau khi hd so da duge bo sung va
hoan thién, nguoi lam thu tuc sé
nop lai ho so tai B phan tham dinh
va thuc hién lai Bude 2.

- Truong hop hd so phu hop: Bo
phan tham dinh s& phat hanh Phiéu
tiép nhan hd so (theo miu BM.
ATANHH.08-03). trong do ghi rd
ngay hen tra két qua cho ngudi lam
thu tuc. Tiép tuc Budre 3.

Nguoi lam
thu tuc.
B9 phin

tham dinh.

Theo muc 5.1

BM.TT-
- ATANHH.08-02

BM.TT-
ATANHH.08-03

02 ngay
lam viéc
(ké tir
ngay
nhan ho
SO)
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TT TRINH TU TRACH | THOI | BIEUMAU/KET
NHIEM GIAN QUA
Budce | Xir Iy ho so Nguoi lam | 04 ngay
3 Trong vong 04 ngay lam viéc ké tur thu tyc. lamxw‘c;c
ngay tiép nhan hd so hop 1€, BO | Léanh dao (ke‘tu
phéan tham dinh thuc hién: phong. nﬁgay 5
nhan ho
- Tién hanh tham dinh sy phu hop so hop 1¢)
cta ho so dé nghi vdi cac quy dinh
phap luat ¢6 lién quan, thuc tién
hoat dong hang hai tai khu vuc, du
thao van ban chép thudn hoac
khong chap thuan (néu rd ly do) va
b4do cdo Lanh dao don vi xem xét
phé duyét.
Budc | Xem xét phé duyét [Lanh dao | 01 ngay
a Lanh dao don vi xem xét hd so, két don vi lam viéc
qua tham dinh (Du thao van ban
chap thuan hoac khong chap
thuén). Ky phé duyét hodc chuyén
Bo phan tham dinh dé kiém tra lai
néu chua phu hop.
Bude | B phan van thu ban hanh két qua | Bo phén
3 thdm dinh da dwoc lanh dao don vi | vin thu
phé duyét va chuyén tra két qua Nguoi lam
tryc tiép hodc qua hé théng buu thii tuc
chinh cho ngum lam thu tuc. '
6. HO SO LUU

Bo phan tham dinh t6 chirc luu trir hd so; hd so phai dugc sip xép theo ndi dung,
danh s6 thi tu dé phuc vu viée quan Iy an toan, sur dung thuan ti¢n, nhanh chdng.

TT Ho so luu
1 Van ban éhvap_t_huan Hdac khong chap thuan viéc thiét lap BHHH.
2 | Pon dé nghi cua to chire, ca nhan.
3 | Thiét ké ky thuit cua bao hiéu hang hai.
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TT HoO so luu
4 | Sodd, toa do vi tri thiét 1ap bdo hiéu hang hai. .
5 | Phiéu yéu cau bd sung, hoan thién hd so
6 | Phiéu tiép nhan ho so.

7| Céc van ban c6 lién quan khéc. - D

7. BIEU MAU
TT Tén biéu miu M3 hiéu Ghi chu

Pon dé nghi cua to chuc, ca
nhan

BM.TT-ATANHH.08-01

Mau sb 15 tai
phu luc ban
hanh kém theo
ND 58

Phiéu yéu cau bo sung, hoan
thién ho so

Phiéu tiép nhan ho so

BM.TT-ATANHH.08-02

BM.TT-ATANHH.08-03
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BM.TT-ATANHH.08-01

TEN CO QUAN, TO CHUC PE NGHI

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

Kinh gui: Cang vu Hang hai Kién Giang.

Cian cir Nghij dinh s6 ......... /20..../ND-CP ngay ........... ctiia Chinh phu quy

dinh chi tiét mot s diéu cua B ludt Hang hai Viét Nam vé quan ly hoat dong hang
hai;

.......................................................... (Tén co quan, t6 chirc dé nghi) dé nghi
Cang vu Hang hai Kién Giang vé viéc:

.....................................................................................................................................

-------------------------------------------------------------------------------------------------------------------------------------

..........................................................................................................................
..........................................................................................................................

Noi nhan:

..................................

(Ky tén, ghi rd ho tén, chirc vu, dong dau)
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CANG VU HANG HAI KIEN GIANG  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG TT-ATANHH Déc lap - Tw do - Hanh phiic

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

BRI 5ommssmnmssasssmmimmsyasprmsime s oy e A i R i TR
Yeéu cau hoan thién ho so gom nhirng ndi dung sau:

.............................................................................................................................

.............................................................................................................................
.............................................................................................................................

.............................................................................................................................

Trong qua trinh hoan thién ho so néu c¢6 vudng mac, ong (ba) lién hé vadi
........................................ sO dién thoai........................ d€ dugc hudng dan./.

NGUOI HUONG DAN
(Ky va ghi ro ho tén)

Phiéu dugc lap xong va gui cho nguoi lam thu tuc vao hoi ... gid ... phut
ngay .../ .../ ..
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CANG VU HANG HAIKIEN GIANG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG TT-ATANHH Doc 1ap - Tu do - Hanh phic

PHIEU TIEP NHAN HO SO

Ngay, thang, ndm ti€p nhan hO SO ....cciveviviiiiieccc e

L0081 RO SOT it a e ens

-----------------------------------------------------------------------------------------------------------------------------

.............................................................................................................................

DA CR: oot e e r e e aaaa e
EAEOH IO MDY sasiusnsuinsicos s sss i siumsmemmnsmemsyomnss st umesessm s e ms s p oo wpsss pHAR TS

Ho6 so kém theo bao goém:

..........................................................................................................................

..........................................................................................................................

Ngay du Ki€n trad K€t QUA: ......oovviiiiiiiiiiecicrececseceee e e e aeeanens

NGUOI LAM THU TUC NGUOI TIEP NHAN HO SO
(Ky va ghi r6 ho tén) (Ky va ghi ro ho tén)



